What to expect the first time using WebEx (Attendee Info):

You will receive an email similar to this
Subject: Join Webex meeting in progress: Adult Program
Importance: High

Hello,

My Webex meeting is in progress.

Adult Program

Friday, November 2, 2018

8:30 am | Pacific Daylight Time (San Francisco, GMT-07:00) | 1 hr 30
mins

Meeting number (access code): 290 182 462

Meeting password: Meet

Join Meeting

Join from a video system or application
Dial 290182462@minnesotaepilepsygroup.my.webex.com
You can also dial 173.243.2.68 and enter your meeting number.

Join by phone
+1-510-338-9438 USA Toll

Global calkin numbers

Can't icin the meeting?

1. When it is time for the meeting click “Join Meeting”. You will then be prompted to Install Cisco
WebEX. Please click the “Cisco-WebEx-Add-On” box as illustrated below and then click “Run”
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Step 2 of 2: Install the Cisco Webex add-on

Follow these steps to install the Cisco Webex add-on:

o eOpen File - Security Warning

Do you want to run this file?

ﬁ Name: Cisco_WebEx_Add-On.exe
WY, Publisher: Cisco WebEx LLC

Type: Application

From: C:\Cisco_WebEx_Add-On.exe

(Q Cisco_WebEx Add-On.exe - [__Run k-][ Cancel

71 Always ask before opening this file

Open the Cisco_WebEx_Add-On.exe file. Select Run.

2. 'You may be prompted to enter in your name and email address. Once entered hit “Join”. Please
note if it asks for a passowrd that information is in your meeting invite!

An Example Meeting
Frcay December 18 2015 12 30 o Eastern Sandaerg Time (GMT.05 00) 15 Stareg
MOl Katherne Sagin

Your name

Emak a00ress

1 YOU Are e host

By Jomng D meeing . yOu 308 ACCmng e Cisco Wetdr Y g

3. Please note:

= If you are the participant but you inadvertently land on the page for the host to start @ a
meeting, click If you are not the host, join as a participant.

* Steps 1-4 will allow you to see the presenter/host’s screen *

* Follow steps 5 — 7 to be able to hear and talk in the meeting *
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4. Once in the meeting you will be asked what audio connection you would like.

Audio and Video Connection x
%, Select Audio Connection [} Select Video Connection
Choose Audio Option N Mo Video

IWill Call In

(X) We can't detect a video camera device.
Call Using Computer

Choose how to connect to audio
Call My Video System

Mo Audio

Please note: You will need to choose how you want to connect to audio for each meeting you attend
unless you don’t use your computer and call into the meeting directly by phone.

5. Please note that if you’re joining from your computer, and your computer does not have a

microphone (which most don’t) you will still need to call in to the meeting, or in other words, will
need to select “I will call in”.

Once you select “I will call in” it will provide you with the meeting phone number, ID code, and
participant ID (illustrated below). You will be prompted to enter in all of that information.
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%, Select Audio Connection

I Will Call In

Call using other application

1. Call
+1-510-338-9438 (USA Toll)

All global call-in numbers

2. Enter this access code:

296 954 153 #

3. Enter your Attendee ID:

o

Audio and Video Connection

[h Select Video Connection

' MNo Video

O (¥) We can't detect a video camera device.

Make sure your camera device is
connected and try again.

Close

7. If you have a microphone on your computer please feel free to select the “Call Using Computer”

option.

8. Once you join the meeting your screen will look similar to this unless a document is already

pulled up.

fle Edt Share View Audio Participant Mesting Help

Cisco Webex Meetings

Waiting for others to join
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